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Canxr-IlerepOypr

O oyxraarepun

1. O0mue moJoxKeHns

1.1. byxramrepust sBisieTcd CTPYKTYpHBIM mnojpaszzeinenueM Canxr-IlerepOyprckoro
rocyJapcTBEHHOro  OHOPKETHOro  Mpo(ecCHOHATBHOrO  00pa30oBaTENBHOTO  YUPEKICHHS
«AxaneMusi TPAHCIIOPTHBIX TEXHOJIOTHIY (Jasee «AKaaeMHusi») U JeHCTBYeT B COOTBETCTBHH C
HactosmuM [lonoxxenunem.

1.2. B cBoeii pabore byxrainrepus pyKOBOACTBYETCs CIEAYIOUMMH HOPMATHBHBIMHU
JOKYMEHTaMH:

- Konerurynueit Poccuiickoit @enepariu;

- 'paxxnancknm Kojexcom Pocceuiickoi @enepanun;

-TpynoBemm  Komexcom Poccmiickoit  ®enepanuu, HWHBIMH aKkTaMH  TPYIOBOTO,
IEHCHOHHOI0 3aKOHO/1aTeIbCTRA;

-Yxazamu u pacnopspkeHusmu [Ipesunenra Poccuiickoit @enepannn, [locTtaHoBIeHUAMEI
1 pacnopsbkeHHssMH [IpaButensctBa Poccuiickoift @epepauun, Pacnopspkenusimu Komutera no
Hayke M Boicuieil mxone Caukr-llerepOypra, Pacmopsmxenusmu Komurera 1o 3KOHOMHYECKOU
NOJHUTHKE CcTpareruyeckoMy mnanuposanuio Caukrt-IlerepOypra; Pacrnopsokenusivu Komurera
10 HMYIIECTBEHHBIM OTHOIIICHHUSM;

- Hasoroeeim Kojniexkcom Pocceuiickoit @epepaiiuu;

- MepepansubM 3akoHoM «O GyxrantepekoM yuere» oT 06.12.2011 r Ne 402-03;

- MpaBWJIaMH W HOPMaMH, yCTAaHOBIEHHbIMH MHCTpykumeil mo nmpuMeHeHHIO EHHOrO
IUIaHA CYETOB OYXTaJITePCKOro yuyera JUisi OpraHoB I'oCy/IapcTBeHHOM BIACTH (rOCyAapCTBEHHBIX
OpraHoB), OPraHoB MECTHOI'0 CaMOYIIPABJIEHHs, OPraHoB YIIPaBIEHHS TOCYIapCTBEHHBIMH
BHEOIO/DKETHBIMH ~ (DOHZAMH,  TIOCYJIapCTBEHHBIX — AKaJeMHH  HayK, TOCYAapCTBEHHBIX
(MYHMIMIIAJILHBIX) yupexaeHuil, yTBepKiaeHHOH npukazoM Munduna Poccuu ot 01.12.2010 Ne
157m;



- [paBHJIaMH W HOpMaMH, ycTaHOBIEHHBIMH MHcTpykimed mo npumeHenuro Ilnama
CYEeTOB OyXraJTepcKoro ydera, YTBepkKIeHHOH npukazom Munduna Poccun ot 16.12.2010 Ne
174m;

-HHBIMHA HOPMAaTHBHO-IIPaBOBLIMH akTamu P®;

- YcraBoM AkaJieMHu;

- [IPaBUJIaMH BHYTPEHHETO TPYAOBOIO pacnopsiaka AKaaeMuu,

- JIOKAJIbHBIMH aKTaMH AKaJIeMUH;

- IPUKAa3aMH{ U pacoOpsDKEHUSIMU THPEKTOpa AKaIeMHH;

- HactosmuM [lomoxenuneM.

1.3.Co3panue, TUKBHIALUS U peopraHusalus byXranrepun ocyuiecTBISCTCs IPUKA30M
IupekTopa AKaIeMHuu.

1.4. Crpykrypy u wrar byxraiarepuu, JIOJDKHOCTHBIE OO0S3aHHOCTH pa0OTHHKOB
Oyxranrepun yTBEp:KAaeT JUpeKTop AKaJeMUH I10 MIPeCTaBIeHHIO TIIaBHOTo OyXranTepa.

1.5. Byxranrepuio BO3rJiaBiseT TJIaBHBIA OyXranrep, KOTOPBIH MOJYHHSIETCS
HETMOCPEICTBEHHO JUPEKTOPY AKaIeMHUH.

1.6. Ha Bpems oTCyTcTBUsi TIJIaBHOTO OyXraiarepa pyKOBOJCTBO Oyxraiarepueit
OCYILIECTBIISET TJIABHBIH S9KOHOMHCT.

1.7. Ha pomxHOCTH TIJaBHOro OyXrajrepa Ha3HA4aeTCsl JHIO, COOTBETCTBYIOIIEE
TpeOOBaHUsAM, YCTAHOBJIEHHBIM IOJIOMEHUIMH 1.4 cT.7 PenepanpHoro 3akona ot 06.12.2011
Ned(2-03 «O OyxraJITepckoM y4eTe».

1.8. Ilo Bompocam opraHu3aniud OYXTalTepCKOro YydeTa, COCTOSHHS OTYETHOCTH,
nopsaKka M METOAMKH OCYLIECTBICHHUS KOHTpONS OyXraaTepus NOIYUHSETCS IJIAaBHOMY
Oyxrantepy AKajeMHH.

2. OcHoBHbBIE HEJTH H 32/1a9H

2.1. Hemu:

- (popMupoBaHHe MOJHOH W JIOCTOBEPHOH HH(POPMALIMK O AEATENBHOCTH AKaIeMHH U ee
HMYLIECTBEHHOM  IOJIOXKEHHH, HEOOXOIMMOIl BHEIIHHM W BHYTPEHHHM IIOJIE30BaTENIsM
Oyxranrepckoit ((pHHAHCOBOH) OTUETHOCTH;

- obecneuenue wuHpopManmeil, i1 KOHTPOJIA 3a COOIIOJNCHHEM 3aKOHOATEILCTBA
Poccuiickoii @enepanii NpH OCYIIECTBICHHH CHENOK, COOBITHH, orepaiuif, CBS3aHHBIX C
JESATEeNbHOCTRIO AKaJeMHH, HUX IIenecoo0pa3sHOCTBIO, HATHYMEM U JABM)KEHHEM HMYIIECTBA H
00s3aTe/IbCTB, MCIOIB30BAHHEM MAaTEpPHANBHBIX, TPYAOBBIX H (DPHHAHCOBBIX PECYPCOB B
COOTBETCTBUU € YTBEPKICHHBIMU HOpMaMH, HOpPMAaTHBaAMH B CMETaMH;

2.2. 3agauu:

- obecneuenue opranu3anuy OyXraJlTepekoro ¥ HaJIoroBOrO y4eTa Mo MCHOJHEHHIO [IaHa
(hMHAHCOBO-XO03SIHCTBEHHOMN JeSTeILHOCTH;

- CBOEBPEMEHHOE COCTABIIEHHE U CBOJ HEOOXO0IUMOIt OyXranTepckoi 0TYETHOCTH;

- cTporoe co0It0/IeHHE YCTAHOBICHHBIX IIPABHII BEICHUS YUETa,

- obecrnieyeHHe IPABUILHOTO HAYHCICHHS H CBOCBPEMEHHOIO TEPEHUUCIICHHS HAJIOTOB H
I1aTe)xell B HaJIOrOBBIE OPraHbl ¥ BO BHEOIOKETHEIE (DOH/IL,

- IPOBEIECHHE MEPOIPHUSATHI [0 COBEPIICHCTBOBAHMIO OpraHu3anuu OyXrajlTepcKkoro
ydeTa H OTYETHOCTH Ha OCHOBE aBTOMaTH3al[MH 3TUX padoT;

- CBOEBPEMEHHOE M KauyeCTBEHHOE IIpe/ICTaBlIeHHe 00s3aTeIbHOH OTYETHOCTH H
MH(OPMALIMH BBIIECTOSIIHM OPraHH3aIHsIM, HAIIOTOBBIM OpPraHaM, BHEOIODKETHBIM (OHIaM H
IIPOBEPAIOLINM.



3. OcHoBHbBIE (PYHKIHHU

- obecrieueHre COOMIOAECHUS TOJNOKEHMH M CTAHIAPTOB IO OyXraarepckoMmy ydéry,
YCTaHABJIUBAIOIIUX TIPUHIANEI, NIpaBUiIa U CIIOCOOBI BeJIeHUs y4ETa XO3sHCTBEHHBIX ONepariuii,
COCTaBJIEHHE H IIPEJIOCTABICHHE OIO/KETHOW OTYETHOCTH 110 AKAIEMHH;

- COCTaBJIEHHWE JIOCTOBEPHOH OTYETHOCTH Ha OCHOBE MEPBHYHBIX [IOKYMEHTOB H
OyXrajaTepcKux 3aruceit;

- OpraHm3aiys ¥ BeJieHHe OyXTaJTepekoro W HaJIOrOBOIO y4eTa 110 MCIIOJHEHHIO TIaHa
(PUHAHCOBO-XO3HCTBEHHON JESTETBHOCTH;

- IPUHATHS YYacTHsI B PACCMOTPEHUH CTPYKTYPBI M IIPOEKTa IITATHOIO PACIHCAHHUS, B
COCTABJIEHHH NPOEKTA I1aHa ()MHAHCOBO-X03HCTBEHHOI IeATEILHOCTH;

- OCYIIECTBJICHHEC HCIIOJIHEHUS IlaHa (PMHAHCOBO-XO3SHCTBEHHOM JIESTEIILHOCTH B
COOTBETCTBHH C YTBEPK/ICHHBIMH ACCUTHOBAHUSIMU;

- OCYILIECTBIICHHE IIPE/IBAPUTEIIBHOIO KOHTPOJb 3a CBOEGBPEMEHHBIM M IPABHIIBHBIM
o(OopMIEHUEM NIEPBUYHBIX YYETHBIX JIOKYMEHTOB M 3aKOHHOCTBIO COBEPIIAEMbIX OIepaIiiid;

- 00paboTKa MOCTYNMUBIIUX JOKYMEHTOB U OTPaKEHHE HX B OyXrajTepckoM yuéTe;

- (hopMHUpPOBAHHKE TOJIHOM U JIOCTOBEPHOH HH(pOpPMAIIUK O (HUHAHCOBON M X03sIHCTBEHHOM
JeATeIbHOCTH AKaJIeMHuH;

- KOHTPOJb 3a HaJIMYHEM M JIBH)KEHHEM HMMYIIEeCTBa, MCIIOJb30BAHHEM MaTepHAIbHBIX,
TPYIOBBIX H (DMHAHCOBBIX PECYPCOB B COOTBETCTBUH C YTBEPKAEHHBIMU HOPMaMH, HOPMATHBAMH
M IIJIAaHAMH;

- BeJIeHUE yuéTa UMYIIECTBA, 0043aTEILCTB U XO3SIHCTBEHHBIX ONIepalui o AKaaeMuH;

- obecneuenne coOMIOAEHUS KACCOBOM M pacuéTHOM JUCLMIUIMHBL, PACXOJIOBAHHE
MIOJIyYCHHBIX B YUpeKICHHUAX OaHKa CpelCTB I10 [EJICBOMY HA3HAUYCHHIO, y4&€T pacuETHBIX
omepaluif, a Tak)Ke CBOEBPEMEHHOE B3bICKaHWE JAeOMTOPCKOH 3a/0/DKEHHOCTH, IOTaleHue
TEKYIIEH KPeAUTOPCKOH 3a/10JKEHHOCTH;

- HAYUCJIEHHE M BBIIJIATA B YCTAHOBJIEHHBIE CPOKH 3apabOTHOM IUIAThl W HWHBIX BBILIAT
COTpy/JHMKaMm AkajeMHH. Bpiiaua crpaBoK cOTpyIHHKaM AKaJeMHHU 10 BOIpOcaM HaYHCICHHS
3apabOTHOM MJIATHI U APYTUX BBIIUIAT, @ TAKOKE YACPHKAHHH U3 HUX;

- cbop u odopMiIeHHE MOKYMEHTOB Ha MOJydyeHHE OAHKOBCKUX KapT COTPYIHHKAM
AKaJIeMHH IS IIepevyuciieHus 3apaboTHOM 11aThl;

- OCYILECTBJICHHUE MPAaBUIILHOIO HAYUCICHUS U CBOEBPEMEHHOIO IEPEYHCIIEHHs HAJIOTOB
U JIpYrux 1iarexei AkaJleMHH B COOTBETCTBHH C 3aKOHOAaTenbcTBOM Poccuiickoit denepanuu;

- opraHusanusi paboTbl MaTepUallbHO-OTBETCTBEHHBIX JIML O YYETY WU COXPAHHOCTH
LEHHOCTEH, HaXOAAIMXCS HAa OTBETCTBEHHOM XPaHEHUH;

- KOHTPOJIb 332 0OOCHOBAHHBIM M 3aKOHHBIM CIIHCAHMEM HEI0CTad, MOTePh, ACOUTOPCKOH
3aJ0JDKEHHOCTH H JIDYTHX CPEJICTB;

- MPOBEJIEHHE €XKETrOJHOH HHBEHTApU3allMd MaTepHalbHBIX IEHHOCTEH M pacueToB C
KOHTpareHTaMu, oOecleyuBaeT KOHTPOJIb 3a IPOBENCHHEM U 0000IIeHHEM pe3yIbTaToB
HHBEHTAPH3AIlHH OCHOBHBIX M JICHEXKHBIX CPEJCTB, TOBAPHO-MaTEepHAIBHBIX IIEHHOCTEH, pacuéTOB
M IIPOYHMX LIEHHOCTEH, a TakiKe 3a CBOCBPEMEHHBIM O(OpPMJICHHEM MATEpPHATIOB MO HEAOCTAYaM,
pacTparaMm, XHILEHHSIM;

- COCTaBJIEHHE NMEPHOJUUECKOH U roI0BOM OyXranTrepckoii, HaJIOTOBOM U CTATHCTHYECKO
OTYETHOCTH B YCTAHOBJIEHHBIE CPOKH;

- B3aMMOJIEHCTBHE C yupexAeHUsIMH OankoB, opranamu DenepainbHoro kaszuaueifcTna,
@enepanbHOi HajJOroBoi ciayObl, OpraHaMH TrOCYJApCTBEHHBIX BHEOIO/KETHBIX (OHIOB H
OpraHaMH CTaTHCTHKH;

- OpraHu3anus aBTOMaTH3UPOBAHHOT0 OYXTalTepCKOTo yueTa;

- pazpaboTka pekoMeHIalMK o npuMmeHeHHo 3akoHa PO «O OyxrantepckoMm yderey» H
3aKOHOJIATEeJILCTBA O HAJIOrax, APYrHMM BOIIPOcaM, BXOMSIIUM B KOMIIETeHIHIO byxranrepuu;

- y4acTHe B PacCMOTPEHHM OOpalleHHi, 3asBlIeHHi, nuceM paboTHUKOB AKaIeMUH I10
BOIIPOCAM, KacaloIuMcs OyXraiaTepuu.



4. IIpaBa
Byxranrepust umeet npaso:

- B YCTAHOBJIEHHOM TMOpSJIKE 3ampaniuBarh OT COTPYOHHKOB CTPYKTYPHBIX
IOJpa3Je/ICHUi  IIpeJICTaB/IeHus] B OyXraiarepuio HeoOXOIUMBIX TOKYMEHTOB M CBEACHHUE s
JOKYMEHTAJIbHOTO O(OpPMIIEHHUS] XO3SCTBEHHBIX ONEPal[dii ¥ BBIIOJHEHHS BO3JIOKEHHBIX Ha
OyxranTepuio 3aja4 ¥ (yHKIUH, YyCTAaHOBICHHBIX HacTosuM [lonoxenuem;

- IPHHMMATb MEPBI MO NOBBILEHUIO 3(P(PEKTUBHOCTH MCIOJB30BAHHS W COXPAHHOCTH
rOCY/IapCTBEHHBIX CPEJICTB B TIOJpa3/ielieHusX AKaJIeMUH;

- pemaThk BOIIPOCEHI 10 OrPaHHYEHHIO, & B HEOOXOIUMBIX CIydasx M0 MPHOCTAHOBIICHHIO
IEPEUHCIIEHUS CPECTB NPEANPUATHAIM M OPraHU3alMsIM 3a OKa3aHHBIE YCIIyTH, 3a IpHOOpeTeHne
IEHHOCTEH | T.J. IPH OTCYTCTBHH JIOIOBOPOB, KOHTPAKTOB, IPHKA30B, PACIIOPSUKEHHH, CYETOB U
APYTHX  JIOKYMEHTOB, HEOOXOAMMBIX JUIi OCYHIECTBIACHHS OYXTalTEpCKHUX  ONEepariuii,
JIOKJIa/IbIBaTh 00 3TOM PYKOBOJICTBY;

- HE MPUHUMATL K MCHOJIHEHHIO U O(OPMJIEHHIO JIOKYMEHTHI IO OIEpaIHsiM, KOTOPEIE
HapymiaroT — JACHCTBYIOIEE  3aKOHOJATENbCTBO M YCTAHOBJIEGHHBIH  IOpSJIOK  TIpUéMa,
OIIPUXOJIOBAHMS, XPAHEHHs] U PACXOJ0BaHHs JEHEKHBIX CPEJICTB, 000PYA0BaHUS H MATEPHAIIbHBIX
LEHHOCTEH U MPOYEro UMYIIeCTBA U 00s3aTEIILCTR;

- IPOBOJIMTE CBEPKH JIAHHLIX C IOPHIUYECKUMH U (PU3UUSCKHMH JIHIIAMH,

- IOJIIHCHIBATE JOKYMEHTBI B PaMKaX YCTaHOBJIEHHBIX ITOJIHOMOYHI;

- JaBaTh CTPYKTYPHBIM MOJpa3zJeicHusM AKajgeMuH o0s3aTejbHble K BBIIOIHECHHIO
yKasaHHsi II0 BOIPOCAM CBOEBPEMEHHOIO M IPaBHIbHOrO odopmiaeHus OyxranTepckoit
JIOKYMEHTAI[HH;

- TPEJICTAaBIATh OT MMEHH W [0 IOpYyYeHHI0 pykoBoicTtBa B Kommurere mo Hayke u
BeiciIel 1mkone, Komurere no ynpapneHuto (PMHAHCOB M APYTHX OPraHH3aIMsX [0 BOIIPOCAM,
BXOJALIUM B KOMIIETCHIHIO OyXTrajTepuH;

- IABaTh Pa3bACHEHMs 110 BOIpocaM rnpuMeneHns 3akoHa P® «O GyxrantepckoM yuere,
TPYJIOBOT'0 3aKOHO/IATEILCTBA M HCITOJIHEHUS I1aHa (DMHAHCOBO-X03SCTBEHHOM NeSITELHOCTH;

5. OTBeTCTBEHHOCTL

5.1. OrBeTcTBEHHOCTH COTPYAHHKOB byxrantepuu ycraHaBIMBAeTcs B COOTBETCTBHH C
pacnpezieJieHieM TIpaB M 00S3aHHOCTEH, YCTAHOBJIEHHBIX HAcCTOSIIMM [lojoKeHHeM M HX
JIOJDKHOCTHBIMU MHCTPYKITHSIMH.

5.2. Ha rnaBHoro Oyxrairepa Bo3araeTcs IepcoHaIbHasi OTBETCTBEHHOCTD 34!

- OPraHU3aIMIO JICATEILHOCTH OTJIEJIA 110 BBITOJHEHUIO 33184 U (QYHKIIHH, BO3JIOMKEHHBIX
Ha byxranrepuro;

- Opranusanuio B byxrantepuu onepaTHBHON M Ka4eCTBEHHOI MTOATOTOBKH M HCIIOJIHEHHUS
NOKYMEHTOB, BEICHHE OyXraiaTepckoro y4yera B COOTBETCTBHH C  JIEHCTBYIOIIHMH
3aKOHOAATEILCTBOM, IIPABUIAMH U HHCTPYKITHIMH;

- cobmonenue corpygHMKamu  byxrantepum  TpyJoBOH W NPOM3BOJACTBEHHOMH
JIACTIHILIHHEL,

- cobmoenHe coTpynHHKaMu bByxranrepuu mosoxenuit ®enepanbHoro 3akoHa «O
MePCOHAIBHBIX  Janubix» o1 27 wmons 2006 roma N 152-@3 o konduaenumansHOCTH
0bpabaTeIBaeMbIX HEPCOHAILHBIX JTaHHBIX;



- obecrieueHre COXPAHHOCTH UMYIIECTBA, HAXoasmerocs B byxranrepun, u coboneHue
IpaBMJI IOKapHO# Oe30macHOCTH;
- COOTBETCTBHE JICHCTBYIOIIEMY 3aKOHOJIATENIBCTBY BU3HPYEMBIX (MOANHCHIBAEMBIX) MM

JIOKYMEHTOB;
- 33 HEHaJUIeKalllee M HECBOEBPEMEHHOE BBINONHEHHE byxranrepuun (yHKIHIA,
IpeLyCMOTPEHHBIX HacToAMKM [looxenueM.

I'naBuelid Oyxrantep 9, )mm,(:J . E.H. lononosa

COT'JTACOBAHO:

HavaneHuK OT/AENa KaIpOB T.B. Conoseii

C monoXXeHHeM 03HAKOMJIEH

Qamummsg U.0O. Jlata [Monmuce




